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Welcome to Our Lady of Mount Carmel School and to the 2011 – 2012 school year. 
 
It is our desire at Our Lady of Mount Carmel School to fulfill our mission statement to the best of our ability. In 
order to be successful, we must work in concert with you, the parents and families of Our Lady of Mount 
Carmel School. This handbook is published to facilitate a harmonious working relationship between home and 
school. It serves as a statement of mutual obligations. As such, it is of the greatest importance that you take time 
to carefully read the handbook and discuss all issues pertinent to your children. 
 
After reading the handbook, I also ask that parents discuss the age-relevant contents with their child(ren).  For 
the protection of all, we ask that parents sign the enclosed form and return it to the school office, indicating that 
you have read and agree to be governed by the handbook philosophy and policies.  All should become familiar 
with the philosophy, policies and goals of Our Lady of Mount Carmel School.  The principal retains the right to 
amend the handbook for just causes.  Parents will be given prompt notification of any such changes via the 
Wednesday Folders and school website. 

 
May the Student and Parent Handbook serve you as we work together for the ultimate good of our students.  
We look forward to helping the child(ren) you entrust to us grow in knowledge, wisdom, and faith.  We ask for 
your loyal support.  As a community, we can achieve our mission of academic excellence, guiding children in a 
Christ-centered learning environment based on Catholic truth and traditions. 
 
Sincerely in Christ, 

 
Sister Dominic, O.P.        

 
Sister Dominic, O.P. 
Principal 
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OUR LADY OF MOUNT CARMEL SCHOOL 
 
 Our Lady of Mount Carmel School is a pre-Kindergarten through 8th grade Catholic School located in 
Newport News, Virginia.  On the campus of Our Lady of Mount Carmel Parish, the school was established by 
the Carmelite Fathers in 1954. The Dominican Sisters of Saint Cecilia Congregation of Nashville, Tennessee, 
have staffed the school since its foundation. 

As a part of the Richmond Diocese, the school follows diocesan curriculum guidelines, incorporating 
religion with other core subjects.  Staffed with fully qualified, professional, and dedicated teachers, the academic 
program stresses basic skills and the full growth of each child according to individual talents and abilities.   

In addition to stressing the importance of high academics and basic skills, children at Our Lady of 
Mount Carmel School receive opportunities to develop their talents in art, computer, library, music, physical 
education, and Spanish.   

Our Lady of Mount Carmel School is fully accredited and adheres to Diocesan and State regulations in 
regards to all aspects of school development.   
 

VISION STATEMENT 
 

Our Lady of Mount Carmel School, a pre-K through 8th grade Catholic Parish School in the Diocese of 
Richmond, exists to assist the Church in her mission to “make disciples of all nations” (Matthew 28:19).   
 
“The Catholic school forms part of the saving mission of the Church, especially for education in the faith” (The 
Catholic School, 9) 
 
In this capacity, Our Lady of Mount Carmel School strives to: 
 

 Nurture and promote the dignity of each person, made in the image and likeness of God by creating an 
atmosphere of love and faith.  

o “From the first moment that a student sets foot in a Catholic school, he or she ought to have the impression of 
entering a new environment, one illumined by the light of faith, and having its own unique characteristics”(The 
Religious Dimension of Education in a Catholic School, 25). 

 

 Recognize parents as the primary educators of their children and serve as an extension of the home 
where students come to know, love, and serve God. 

 

 Foster a deep love of Jesus Christ through participation in the Sacraments and opportunities for prayer 

thus giving students the foundation in the faith needed to be open to their vocations 

 

 Form strong moral and virtuous leaders who are capable of being intelligent witnesses of the Gospel 

 

 Welcome all faiths and ethnic backgrounds so as to enable all to share in the blessings of a Catholic 

education 

 

 Enrich students academically, socially, emotionally, and physically through a challenging curriculum and 

a variety of extracurricular activities 

 

 Prepare students to impact and influence community and society through a life of service 
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MISSION STATEMENT 
 

Our Lady of Mount Carmel School unites with family and community to provide a Christ-centered and 
educationally stimulating environment, where students recognize their God-given gifts and achieve their highest 
potential.  

 
PHILOSOPHY OF OUR LADY OF MOUNT CARMEL SCHOOL 

 
At Our Lady of Mount Carmel School, learning is acquiring, internalizing, and applying knowledge with an 
awareness of the basic truths in life and our Christian faith. 
  
 The Philosophy of Learning is implemented by: 

Á encouraging life long learning through positive role models 
 

Á using visual, auditory and kinesthetic strategies 
 

Á providing a positive and nurturing environment 
 

Á encouraging active participation with freedom to ask questions 
 

Á relating what the students learn to their personal experience 
  

ACCREDITATION 
 
Our Lady of Mount Carmel School is accredited by the Southern Association for Colleges and Schools and the 
Virginia Catholic Education Association.  
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OUR LADY OF MOUNT CARMEL SCHOOL STAFF 
 
Our educational efforts at Our Lady of Mount Carmel School are in partnership with the parents of our 
children.  We seek to establish a cooperative relationship between home and school through open lines of 
communication. 
School office hours: 7:30 a.m. - 3:30 p.m.  Parish Phone:  (757) 595-0385 
School Phone:            (757) 596-2754   School Fax:  (757) 596-1570 
 
PASTOR:     Father Ken Wood   PRINCIPAL: Sister Dominic, O.P.  (ext. 212) 
             Our Lady of Mount Carmel Church   Our Lady of Mount Carmel School                
                        100 Harpersville Road     52 Harpersville Road 
             Newport News, Virginia 23601   Newport News, Virginia  23601 
  www.olmc.org      www.olmc-school.com 
 
Assistant Principal Mr. Albert ext. 216 
Administrative Assistant Mrs. Tucker ext. 213 
Business Manager Mrs. Kiser ext. 214 
Receptionist Mrs. Hill ext. 210 
Development Director Mrs. Smith ext. 221 
Director of Resource Mrs. McWhorter ext. 227 
School Nurse Mrs. Gounley ext. 215 
School Counselor Mrs. Bailey ext. 223 
   
   
Cafeteria  Mrs. Caison/Mrs. Taleghani/ 

Mr. Dessoffy  
ext. 231 

Before School Care Mrs. VanHorn ext. 231 
Maintenance  Mr. Roby ext. 228 
 
CLASS TEACHER & AIDE EXT  CLASS TEACHER & AIDE EXT 

PreK Mrs. Chapman & Mrs. Tietjens 235  7A Mrs. Wasmer 218 
KA Mrs. Kocinski & Mrs. Ohlhaver 236  7B Miss May 256 
KB Mrs. Voltz & Mrs. Ohlhaver 237  8A Sister Beatrice 252 
1A Mrs. Jesse  243  8B Mrs. Miller 257 
1B Mrs. Bender  240  Computer Dr. Coulson 230 
2A Sr. Marie Celine  242  Library Mrs. Small 229 
2B Mrs. Scotti-Powell  241  Music Mrs. George 232 
3A Mrs. Agrinsoni 246  PE & AD Mrs. Race 234 
4A Mrs. Rennix 249  Spanish Mrs. Stephens 259 
4B Sister Mary Augustine 250  Spanish I Mrs. Grau 260 
5A Mrs. Horne 244  Art Mrs. Thames 220 
5B Mr. Gidaro 225  Title I Ms. Ulrich 224 
6A Mr. Stephenson 255  Band Mrs. Garcia 225 
6B Mrs. Rizzi  254     
       
       

 

http://www.olmc.org/
http://www.olmc-school.com/


 

- 7 - 
 

ADMISSIONS 
PRE-REGISTRATION 
In-house pre-registration begins in January immediately following the Christmas holidays. New student 
registration begins at the end of January on the evening of Open House.  The Principal reviews applications of 
new students seeking acceptance, giving priority to siblings of currently enrolled students, practicing Catholic 
families, and then members of other faiths. When classes are filled, a waiting list will be established.  Follow-up 
or post-registration occurs in mid-August. 
 
All students, parishioners and non-parishioners, must be pre-registered in the spring of each school year and 
prior to the cut-off date, which will be announced.  There is a pre-registration fee.  If a child is not pre-registered 
by the assigned cut-off date, there is a possibility the child's name will be placed on a waiting list and that the 
registration fee for new applicants as opposed to returning applicants will be charged. 
 
NONDISCRIMINATORY POLICY 
OLMC School does not discriminate on the basis of race, color, national or ethnic origin, age or disabled 
conditions (if with reasonable accommodation the child's needs can be met).  Parents are encouraged to discuss 
any diagnosed mental, emotional or physical disability or learning disability to ascertain whether OLMC can 
serve the needs of the child.   
 
Parents of a child entering Our Lady of Mount Carmel School must ensure that the following items are provided 
or fulfilled: 

È Copy of birth certificate & baptismal certificate (if Catholic) 

È Copy of social security card 

È Health records/physical exam 

È Compliance with the state's age requirements of the school and/or Diocese  
o Children entering Pre-K must be four (4) years of age by September 30th. 
o Children entering Kindergarten must be five (5) years of age by September 30th. 

È Completion of a placement/readiness test as requested by the school  

È Admission to transfer students from other schools is contingent upon review of standardized test scores 
and report cards supplied by parents or by the former school.  (Parental permission for transfer of 
records release form must be signed by the parents to be sent to the previous school.) 

 
* All new students are accepted on a ninety (90) day probation period, during which time the student proves 
himself / herself both academically and socially.  If during this trial period there are any problems, a student may 
be asked to withdraw from Our Lady of Mount Carmel School. 
* No public school student from any district directly affected by any court order for integration will be accepted. 
* Normally, eighth grade students are only accepted if they are transferring from a Catholic school. 
 

FEES AND TUITION 
 
REGISTRATION/APPLICATION FEE 
 Returning Students   New Sibling  New Students 
1st & 2nd Child each $80.00  $90.00 each          1st & 2nd Child each $130.00 
Each additional Child $55.00             Each additional Child $105.00 
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GENERAL FEES 
General Fees are due by July 31 each year and are to be paid directly to the school.  These fees are not prorated 
nor are they refundable.  General fees include textbook rental, ownership of consumable workbooks, technology 
fees, annual standardized testing, Home & School Association fee, building maintenance fee and diocesan 
student insurance.  The fee is $490.00 per student. 
 
TUITION 
The following two tuition payment options are available: 

1) Tuition may be paid in full with payment being made directly to the school by                           
August 15th each year.   

2) Tuition may be paid in 10 monthly payments, from August – May, through the FACTS Tuition 
Management Company automated payment system. 

 
Tuition will be prorated over 9 months for families entering school after September 30th. 
 
Per Diocesan policy, the school will not release any school records for students who have any outstanding 
balance owed to the school including, but not limited to, tuition, general fees, hot lunch fees, uncompleted 
service hours, returned check fees and outstanding library books or classroom textbooks. 
 
WITHDRAWAL POLICY 
Obligation to pay the full tuition and fees is unconditional after July 1st and no portion of the charges paid or 
outstanding will be refunded or cancelled in the event of withdrawal, dismissal, suspension or absence from the 
school.  Should withdrawal be necessary due to extenuating circumstances, the decision to release liability under 
this agreement will be left to the sole discretion of the pastor and principal in consultation with the School 
Board Finance Committee. 
 
 
FINANCIAL AID 
Financial aid is available for tuition only; families are responsible for paying registration and general fees.  All 
financial aid applications are processed through the FACTS Grant & Aid Company and are available online at 
www.factstutionaid.com or through the school business office beginning February 1st.  All applications 
submitted through the FACTS Grant & Aid Company will also be considered for financial aid at the Diocesan 
level through the McMahon Parater Foundation for Education.  Additional aid will be awarded, as available, by 
the school to those families who demonstrate financial need.  The deadline for submitting applications and all 
supporting paperwork is March 1st.  Awards will be given by the end of May and any adjustments to tuition will 
be made at that time.  
 
 
EXTRACURRICULAR ACTIVITY FEES 
Extracurricular fees are not covered in the school general fees and are incurred on an individual basis by those 
students who elect to participate in extracurricular activities. 
Band Fees: $250.00 per year and are payable in full or over 10 months September – June. 
Athletic Fees: $55.00 per player per sport to be paid to the Athletic Director during the first week of practice. 

 

http://www.factstutionaid.com/


 

- 9 - 
 

ACADEMICS 
 
PARENTS’ ROLE IN EDUCATION 
Our Lady of Mount Carmel School respects the parents’ rights as the primary educators of their children.  In 
selecting Our Lady of Mount Carmel School, parents express and demonstrate their desire for and commitment 
to an education that addresses the entire child: physically, mentally, spiritually, emotionally, and psychologically.   
 
A school of excellence not only has quality teachers, but also quality parents who recognize their role in their 
child’s formal education. During these formative years of your child’s growth, the role of parent and teacher 
cannot be denied.  For this reason, a spirit of Christian mutual respect must underlie all communication between 
home and school. 
 
As partners in the educational process, Our Lady of Mount Carmel School asks parents: 
 

È To set rules, times, and limits ensuring that your child: 

 Arrives at school on time and is picked up on time at the end of the day; 

 Is dressed according to the school dress code; 

 Completes assignments on time; 

 Has a nutritional snack (pk-5th grade) and lunch money or a nutritional lunch each day. 
 

È To notify the school with a written note when the student has been absent or tardy; 
 

È To notify the school office of any changes of address or phone number; 
 

È To actively participate in school activities such as parent-teacher conferences; 
 

È To see that the student pays for any damage to school books or property due to carelessness or neglect on 
the part of the student; 

 

È To meet all financial obligations to the school; 
 

È To inform the school of any special situation regarding the student’s well-being, safety, and health; 
 

È To complete and return to school any requested information promptly; 
 

È To read school notes and newsletters and to show interest in the student’s total education; 
 

È To support the religious and educational goals of the school; 
 

È To support and cooperate with the discipline policy of the school; 
 

È To treat teachers with respect and courtesy in discussing student problems. 
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DAILY SCHEDULE 
 

DAILY SCHEDULE GRADES PREK-8  
 
Arrival                   7:40     Doors open  
   7:55   First Bell 
   8:00     Prayers (Students not in their classroom by 8:00 am are considered tardy.) 
Lunch   11:00-1:00    Lunch/Recess 
Dismissal                   2:55       1st Bell 
                             3:00     Prayers/Dismissal 
 
Half Day  11:55   1st Bell    
Noon Dismissal 12:00     Prayers/Dismissal 
 
Friday Liturgy 8:15   Mass - parents are welcome                       
First Friday of the Month  Eucharistic Adoration following Mass 
 
EXTENDED CARE PROGRAM: Before and After School   
 
OLMC School offers extended care in the morning from 7:00-7:40.   
 
The Newport News YMCA works in cooperation with Our Lady of Mount Carmel School to provide 
supervision and care for OLMC students between 3:00 p.m. and 6:00 p.m. on school days.   
         
*All other students must be picked up within 20 minutes of dismissal (normally by 3:20).  Students who 
have not been picked up will be supervised by the homeroom teacher or a designated staff member, 
and parents will be charged $1.00 for the first five minutes and $1.00 for every minute from six minutes 
and after. 
 

 
ATTENDANCE 

 
The academic progress of your child depends on the punctuality and regularity of his/her attendance at school.   
 
ABSENCE  
Students with medical appointments scheduled during the school day require a written note from the parent.  
Parents must sign out their child.  If the student returns to school during the same day, he/she must be signed 
back into school.  If a student misses an hour and a half or more during the morning or afternoon sessions for a 
doctor's appointment or other important reason, the student is marked absent for one-half day.   
 
The school calendar provides for extended weekends and holiday breaks throughout the year.  Parents are 
encouraged to schedule trips and family outings during these times so as to eliminate the interruption of the 
child’s learning process.   
 
Considerable thought should be given to taking children out of school for prolonged periods of time.  Although 
it is the parent's right to take children out of school for an important reason, such a decision must be made in 
conjunction with both the teacher(s) and the principal. If a student is absent for three or more consecutive days 
for illness a note from a doctor should be turned in to the office.  
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A written statement giving reasons for the absence or tardiness must be brought to the student’s teacher upon 
the student’s return to school. If a note is not provided, the absence is considered unexcused. A student with an 
unexcused absence may not receive credit for missed tests, quizzes or class work. 
 
Should absence for any reason other than illness seem imperative, parents are requested to consult with the 
principal and present a written reason for the absence. 
 
Missed Assignments:  

Missed assignments are the responsibility of the student.  Students who are absent due to illness have 
one day for each day of absence to make up missed assignments, quizzes, and tests. 
There will be no advance work given to students for extended trips, vacations, etc.  Teachers are not 
required to give make-up tests or assignments for absences due to vacations or travel.  The student is 
responsible for learning the concepts missed.  The teacher is not required to re-teach concepts. 
 
Students who are absent for: 

 One day – will receive their work upon returning to school.  The day’s work will not be available 
to go home on the first day of an absence. 

 Two or more days – may request work to be sent home with a sibling or carpool family 
beginning the second day. Work may also be picked up in the office between 8:30 and 2:15 or 
after 3:20 beginning on the second day. Work will not be available for pickup during carpool 
hours.  

* If a student’s illness is anticipated to be more than two days, it is helpful for parents to contact the 
teacher(s) the second day to ensure a smooth academic transition back into the classroom.  

 
Office Call:  

When a student is absent from school for any reason, a parent should call the office by 10:00 
a.m. each day of the absence.  For the protection of students, if a parent does not call, the office will 
contact a parent. 

 
Excessive Absence (20 days) or the equivalent of 20 days (4 tardies = 1 absence), can be cause for a student to 
be retained in the current grade for another year. 
 
Students who are absent during a school day may not participate in any school activities that occur the evening 
of the day(s) absent. 
 
TARDIES 
Excessive tardies will have a direct impact on the student’s academic evaluation and promotion to the next 
grade.  Students are considered tardy if they are not in their classroom for morning prayers at 8:00 a.m.  If 
prayers have already begun when the student enters the building, he/she will remain in the foyer during prayers 
and will be given a tardy slip when prayers are completed.  If students arrive later, he/she and the parent are to 
come to the office to sign in and pick up a tardy slip.  

 
Two (2) tardies will be considered a one-half day absence. 
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CARPOOL ARRIVAL PROCEDURES 
It is the duty of the principal to develop rules and guidelines that provide for student safety.  Both teachers and 
parents have an obligation to cooperate with these rules for the safety of all children and adults present during 
morning and afternoon carpool. Anyone who chooses not to cooperate is personally liable for the 
consequences.   
 
Children will be dropped off only at the “student safe area”, which is the sidewalk in front of the school.  
Students are to remain in their cars until 7:40a.m.  At that time, the safety patrol members will aid the students in 
exiting the cars until 8:00 a.m., at which time the students must be in their classroom for prayers.  Drivers are 
expected to not use a cell phone for phone calls, texting, or for any other reason during operating carpool hours 
(7:40-8:00 am and 3:00-3:20 pm). 
 
Parents are to enter the drive off Harpersville Road farthest from the church and follow the carpool line to the 
front of the school.  It is safer and the line moves faster if you do not park your car to drop off.  After drop off, 
exit right only onto Harpersville Road using the drive closest to the church. 
 
CARPOOL DISMISSAL PROCEDURES 
All vehicles must have a carpool tag.  Dismissal of students is grouped according to the lowest grade level of 
carpool occupants.  Tags are distributed at registration in August or at the school office. If someone other than 
the parent is picking up a child, please be sure that they have the correct tag and arrive at the correct time.  We 
request that you place in the driver’s window of your car a sign with the family name(s) of the children 
in your carpool.  This allows teachers and patrols to quickly identify the car without having to ask each 
individual driver. 
 
This system of dismissal calls for cooperation on the part of all carpool drivers, parents, relatives, etc. To assist 
in the safety of students and carpool procedures, students will not be dismissed during the last 20 minutes of the 
school day, regardless of whether it is a full day of school or an early dismissal. 
 
Buses, childcare vans, and carpools have specific areas for drop-off and pick-up.  The buses and childcare vans 
load at the entrance to the middle school building.  Parents are to enter the drive off Harpersville Road nearest 
the church and follow the carpool traffic.  See OLMC website for addition information.  After picking up your 
child(ren), exit right only onto Harpersville Road using the drive farthest from the church. 

 
NB: Parking in the main lot will not be available during dismissal.  If you have reason to park, please 
use St. Michael Hall parking lot and use the sidewalks to walk to the school.  If you are a volunteer in 
the afternoon hours, please park at St. Michael Hall or leave the school building in plenty of time to 
follow the traffic pattern. 

CURRICULUM 
 
Our Lady of Mount Carmel School follows the Diocese of Richmond Consensus Curriculum, which is based on 
National Standards and is consistent with State of Virginia guidelines. 

È A reference copy is available in the school office, the school library, or on the Diocesan website 
(www.richmonddiocese.org) for review. 
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Our Lady of Mount Carmel School offers students opportunities for growth in the following subjects: 

RELIGION:  A critical part of Our Lady of Mount Carmel School’s mission statement is providing a Christ-
centered learning environment where students learn to make independent moral decisions that reflect Gospel 
values.  All OLMC students participate in daily religion classes, weekly Mass, May Procession, and other 
religious services. Religion classes include teachings of Catholic doctrine, Tradition, and Scripture. 

 All-School Mass is held each Friday of the year for the entire school community (see current 
calendar for exceptions or for additional Masses on Holy Days of Obligation). 

 Eucharistic Adoration is held after Mass on the first Friday of each month in the daily Mass chapel. 
Each class spends time before the Blessed Sacrament on these days.  Parents are welcome to make a 
visit or Holy Hour at any time during the day. 

 
SACRAMENTAL PREPARATION: OUR LADY OF MOUNT CARMEL PARISH provides sacramental preparation for 
First Reconciliation and First Eucharist.  Catholic parent(s) and child(ren) need to enroll in classes offered by the 
parish (contact your parish in the fall for information regarding times and dates for the year's sacramental 
programs).  OLMC School supports the family and parish efforts by providing formal instruction in Grade 2.   
 
LANGUAGE ARTS:  Reading, English, Spelling, Vocabulary, Composition, Library Skills, Appreciation of 
Literature, and Modern Language. 
 
FOREIGN LANGUAGE: 

Spanish is taught in grades Pre-K – 8. 
Students in grade 8 may take Spanish I and will be eligible for high school credit via the Diocesan 
competency exam. 

 
MATHEMATICS:  Mathematics skills at all levels; Pre-Algebra and Algebra I for grades 7-8. 
 
All students rising into seventh grade will be placed in pre-Algebra. A required algebra aptitude test, quality of 
study habits, Terra Nova scores, and teacher recommendations will work together to determine the kind of 
support each student may need to succeed in pre-Algebra.  
 
SOCIAL STUDIES:  History, Geography, Virginia History, Civics, and Current Events. 

 
SCIENCE: General Sciences and Laboratory Experiences (particularly for middle school students). 
 
HANDWRITING: Taught in grades 1-5. 
 
PHYSICAL EDUCATION:  Physical Education is offered once a week to students.  In PE, children learn the 
benefits of exercise and team play, as well as the satisfaction of accomplishing certain physical skills.  If a child 
cannot participate in the class for medical reasons, the child is to have a written excuse from a physician 
explaining the nature of the problem.  Written permission from the physician is needed to readmit the student to 
PE class.   Students are to wear the recommended uniform tennis shoes (non-marking soles) to class. 
 
FINE ARTS: 

Students in preK-8 participate in both music and art classes each year.   
Students in grades 4-8 may take band (additional fee required). 
Students in grades 4-8 may participate in choir. 
Students in grades 6-8 may take additional electives classes.  
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COMPUTER:  Our Lady of Mount Carmel School has an IBM/PC computer lab equipped with a wide variety of 
technological tools to enhance the children's future success as students.  Students will use technology to 
communicate effectively and creatively through application programs, multimedia presentations and 
telecommunications. Basic concepts include word processing, database, spread sheets, web design, and special 
emphasis on integration with other subjects.  Students will develop basic technology skills, such as keyboarding, 
the use of computer vocabulary and how to use technology safely and ethically.  An AUP (Acceptable Use 
Policy) is in effect at OLMC School and must be submitted before a child may use school computers or 
the internet. 
 
LIBRARY:  OLMC School maintains a school library open to all students throughout the school day.  The library 
is coordinated by a librarian and parent volunteers.  Students have an opportunity to browse in the library and 
choose reading material weekly.  They also have opportunities to use the library for reference and special 
projects with supervision.  Classes Pre-K through first grade may check out one book per week.  Grades two 
through eight may check out two books per week plus a magazine or tape, both of which are overnight 
checkouts only.  Reference books must remain in the library.   

È Students are invited to donate a hardcover book to the library on his/her birthday or any time to 
enhance the learning opportunities of everyone. 

È Lost books must be paid for before report cards will be issued. 
 
RESOURCE: The resource program offers assistance to students in grades 1-8 who may benefit from additional 
assistance either within or outside of the classroom setting.  The resource teacher, working with the classroom 
teacher, assesses the needs of the child and determines the best approach for the individual child.  
 
TITLE I: The Title I teacher provides assistance opportunities in reading and math for qualifying students.  
Usually this is a long-term program based on need.  The program is flexible and individualized with the Title I 
teacher and classroom teacher working closely for student growth.  This program is available to students zoned 
by schools targeted in the Newport News School system. 

 
SCHOOL BOOKS 

 
Hardbound textbooks are the property of Our Lady of Mount Carmel School and are lent to the students for 
the school year.  Textbooks should be kept covered with a removable cover and clearly labeled with student 
name and class.  All textbooks must be returned in good condition at the end of the year. Any books, including 
library books, which are lost or defaced must be paid for or replaced. Textbooks will be lent only to certified 
teachers for tutoring purposes.   
  
Workbooks are consumable books used in many subject areas.  We recommend that workbooks be covered 
with clear contact paper to keep them from falling apart during the school year.  Students are responsible for 
replacement workbooks if they are destroyed or lost during the school year.  Consumable books are collected by 
the teacher at the end of the year.  

BOOK BAGS 
Grades PreK-3:  Bookbags without wheels are required for the lower grades.   
Grades 4-8:  Book bags with wheels (no suitcases) may be used by the upper grades due to the 
size and weight of the students’ textbooks. 
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GRADING AND REPORT CARDS 
 
Report cards are issued on a trimester basis.  Their purpose is to keep parents informed of student progress, 
effort and behavior.  Teachers try to keep parents informed by sharing work and tests during each trimester.  
Interim grades are provided at mid-trimester to notify parents of academic progress.  Report cards and interim 
reports are to be signed by the parent(s) and returned to the teacher.  The students are responsible for making 
sure parents receive these items.  Parents are expected to cooperate when the student brings reports or work 
home to be signed. 
 
For students in grades 5-8, parents and students will be able to view grades online through the Edline password 
protected.  Teachers will post grades periodically each trimester.   
 
DIOCESAN REPORT CARD GRADING SCALE 

È Core Subjects 
o Kindergarten   

Á M= meets standard 

Á I = improvement needed 

Á P= growth is progressing 

Á /= skill not yet introduced  
    

o Grades 1 – 8 

Á A+ 98-100 B+ 90-92 C+  82-84 D+  75-76  F  69 and below   

Á A   95-97    B   87-89 C    79-81 D    72-74 

Á A-  93-94 B-  85-86 C-   77-78 D-   70-71 
 

È Specials (Art, Computer, Library, Music, Physical Education and Spanish) 
o Grades 1 & 2    

Á S = satisfies expectations    

Á I = improvement needed    

Á N = skills needing improvement  
 

o Grades 3,4,5 

Á M = meets expectations 

Á P = progressing 

Á I = improvement needed 

Á N = skills needing improvement 
 

o Grades 6,7,8 

Á A+ 98-100 B+ 90-92 C+  82-84 D+  75-76  F  69 and below   

Á A   95-97    B   87-89 C    79-81 D    72-74 

Á A-  93-94 B-  85-86 C-   77-78 D-   70-71 
 
An incomplete (I) will be given for missing 15 or more consecutive days until work is completed. 
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Negative comments on report cards: 
Grades 1 & 2: 
 5. Student’s conduct needs improvement. 
 
Grades 3, 4, 5: 
 7. Student’s conduct needs improvement. 
 10. Student does not complete assignments and meet deadlines. 
 13. Student’s lack of self-control contributes to poor performance. 
 
Grades 6,7,8: 
 7. Student’s conduct needs improvement 
 13. Student has continual lack of self control. 
 
HOMEWORK 
A solid academic foundation demands structure and discipline outside of the classroom.  Teachers regularly 
assign homework that flows out of classroom work, is intended to reinforce classroom learning, and is based on 
the level and maturity of the student.  Time spent in completing homework varies according to needs and 
abilities.   

È Daily suggested study times are listed below, however, times may vary. 
 Kindergarten            5-10 minutes  Grades 4-5 50-60 minutes 
 Grades 1-3              20-30 minutes  Grades 6-8 60-90 minutes (2 hours maximum) 
*Please note that both for reasons of safety and of teaching responsibility, students are not allowed to 
return to the classroom after dismissal for any forgotten items. Also, for the reason of teaching 
responsibility, we will not deliver items brought in after the beginning of the school day, with the exception of 
winter coats and lunches.  Students will not be able to call home for non essential items. 
 
HONOR ROLL   
 
ACADEMIC HONOR ROLL – Students earning honor roll are recognized by their teachers at the end of first and 
second trimesters.  An all-school assembly is held on the last day of school to recognize those who have earned 
end-of-year awards.  Honors are calculated using core subject grades. Specialty grades are not calculated. Four 
categories make up this honor roll for grades 1 through 8.     
  
 Principal’s List:  All A’s in core subjects, no detentions, no negative behavior comments, Grades 

1-5:  No “N’s” for Self-Discipline/Conduct 
 
 First Honors:  A’s and B’s in core subjects (more A’s than B’s), no detentions, no more than 

one negative behavior comment (Note: No C’s or lower), Grades 1-5:  No more 
than one “N” for Self-Discipline/Conduct 

 
 Second Honors: B average in core subjects, no detentions, no more than two negative behavior 

comments (Note: No D’s or lower), Grades 1-5:  No more than two “N’s” for 
Self-Discipline/Conduct 

 
 Class Honors:  At teacher’s discretion, students who have demonstrated great effort and 

maintain grades of C and above in all core subjects, no more than two negative 
behavior comments, Grades 1-5:  No more than two “N’s” for Self-
Discipline/Conduct 
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ANNUAL AWARDS   
All Grades:  Principal’s List Recognition 

 Principal will recognize those students who have been on the Principal’s List all three 
trimesters.   

 
Grades 1 – 3: (Awarded by Homeroom) 

 Citizenship Award:  This student is chosen by his/her classmates as serving them and their 
class in such a way that they were a better class because of this person’s contribution.  This 
student consistently helps others to make good choices and willingly volunteers to help others 
and the teachers.  

 Christian Service Award: This award is the highest honor to be given to a student.  The 
recipient of this award is chosen by his/her teacher as exemplifying Christian virtues of 
honesty, integrity, fairness, kindness, love and service to their fellow students and OLMC 
School.   

 Greatest Effort Award:  Two students are to be selected for this award – it does not have to 
be one boy and one girl.  Students receiving this award should fulfill one of the following 
criteria: 

Á Show tremendous academic growth  - consistently puts forth his/her best effort and 
works hard 

Á Demonstrate unusual commitment to learning. 

 Academic Excellence:  The teacher chooses his / her top academic student with the highest 
GPA – There can be a tie for this award. 

  
Grades 4 – 8: (Awarded by Homeroom) 

 Citizenship Award:  This student is chosen by his/her classmates as serving them and their 
class in such a way that they were a better class because of this person’s contribution.  This 
student consistently helps others to make good choices and willingly volunteers to help others 
and the teachers. (7th and 8th grade chooses 3 students from entire grade, not per homeroom) 

 Christian Service Award: This award s the highest honor to be given to a student.  The 
recipient of this award is chosen by his/her teacher as exemplifying Christian virtues of 
honesty, integrity, fairness, kindness, love and service to their fellow students and OLMC 
School.  Grade 8: The Brian W. Conley Award is given in lieu of this award. 

 Academic Excellence:  The teacher chooses his / her top academic student with the highest 
GPA – There can be a tie for this award.  Grade 7 & 8: The one student with the highest GPA 
receives this award 

 President’s Award for Educational Excellence  

Á Students who qualify for this award must meet the following criteria: 

 Cumulative end-of-year average of A- or above in core subjects. 

 Terra Nova Scores in the 90th percentile for Language Arts and Math 
according to the latest available test results.  

 President’s Award for Educational Achievement (in place of the Effort Award)   

Á Two students from each homeroom are to be selected according to the following 
criteria.  Students may meet only one of the criteria. 

 Show tremendous growth but not meet the criteria for the President’s Award 
for Educational Excellence. 

 Demonstrate unusual commitment to learning. 
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 Achieve high scores or show outstanding growth, improvement, commitment 
or intellectual developments in particular subjects or the fine arts. 

Grades 5-7 

 American Citizenship Award:  (Student receives a pin) Students in grades 5-7 were nominated by 

their teachers for the American Citizenship Award. These students consistently exhibit the following 

characteristics: 

o Always prepared for class and have homework finished on time. 

o Volunteer whenever volunteers are needed. 

o Ready to help others. 

o Always play fair and treat everyone with respect. 

 

È Brian W. Conley Award (Grade 8) This is the highest award given to any student at Our Lady of Mount 
Carmel School.  The award was instituted in honor of Brian Conley, a student who graduated from the 7th 
grade and continued on to HRA.  While at HRA, Brian was killed in an automobile accident.  Family 
friends began this scholarship at OLMC because Brian loved the school so much.  In memory of Brian, 
each year an eighth grade student is selected by the entire faculty and staff.  The student must meet the 
following criteria:  the student has attended OLMC for two years or longer, maintained an academic 
standard of an overall average of A and B in all of his/her classes and demonstrated integrity in all facets of 
life. 

 
ACADEMIC PROBATION:   Any student in grades six through eight may be placed on academic probation if they 
fail a subject in any single marking period.  Students placed on academic probation may not participate in any 
extra-curricular activities until the next posting of grades. The student must remediate the failure(s) by the next 
marking period or parents may be asked to find another educational alternative.    
 
ACADEMIC SUPPORT FOR MIDDLE GRADES 
OLMC provides basic support for academically struggling students through teacher assistance, extra help times, 
and resource support. At times, students need extra assistance. The following is a model of assistance created 
specifically for middle school students. 
 
Level One 
Level one is implemented at the first sign that a student is struggling academically. At this level, teachers meet 
with parents to determine the issues to be addressed. The teachers and parents agree on a plan using any or all 
of the following strategies: 

 Teachers sign agenda daily 

 Extra study hall added to schedule or resource study hall added to schedule   

 Offer to see the school counselor     

 Tutoring 
 
Level Two 
Level two is implemented if level one is in place and parents, teachers, and students are each doing their part, 
but the student is still struggling. The first step is for the teachers and parents to conference again to determine 
if one of the following strategies may be helpful. 

 More intense Resource assistance 

 Remove the student from an elective in order to have an additional study hall 
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Level Three 
Level three is implemented if levels one and two have not been effective. The teachers, administration and 
parents have a conference to discuss placing the student on a formal contract. 
 
PROMOTION / RETENTION  
In promoting both academic excellence and the education of the whole child, Our Lady of Mount Carmel 
School maintains academic standards to encourage and enable each child to reach the highest fulfillment of 
his/her potential for learning at each progressive level. 
 
Promotion for any student in grades PK-8 is determined by both the child’s academic and social development.  
It is our hope that by maintaining these standards, we are encouraging and enabling each child to reach his or 
her fullest potential for learning at each progressive level. 
 

È Any student (grades 1-8) who fails two or more core subjects for the year may not be promoted to the next 
grade level. 

È Middle school students who fail two or more core subjects may be required to seek an alternate educational 
setting other than OLMC without promotion to the next grade. 

È Elementary students (pk-5) may be retained up to one time at OLMC. 

È A student failing one core subject may be promoted on academic probation with the requirement that the 
child complete 20 hours of certified tutoring during the summer.  Upon completion of this requirement, 
the student will be tested before the beginning of the new school year to determine class placement. 

È A student who demonstrates a lack of maturity or readiness for a given grade may be asked to repeat that 
grade.  Non-promotion is also left to the discretion of the principal and teacher. 

È In implementing these policies, each case will be viewed individually to see if there are other factors 
involved.  When it is probable or certain that a student will not be promoted to the next grade, the parents 
will be informed of this fact no later than the end of the second trimester. 

 
STANDARDIZED TESTING 

 
Testing is used as part of the education program at Our Lady of Mount Carmel School as a tool to measure 
student knowledge and growth.  Tests present one perspective of the student's ability and/or progress.  Test 
results are shared with parents. 
 

È A kindergarten and first grade readiness test is administered in the spring to students entering first grade in 
the fall.  Attendance is essential during testing. 

 

È All 5th & 8th grade students take the ACRE test (Assessment of Catechesis Religious Education) published 
by the National Catholic Education Association on a date pre-determined by the diocese.   

 

È The Terra Nova, a national standardized test published by CTB McGraw-Hill, is administered to all 
students in grades 1 through 8 in the spring of each school year.   
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UNIFORMS 
 
It is the responsibility of the student, with the cooperation of parents, to abide by the uniform policy.   
Uniforms should be clean and neat, not faded or torn.  In fairness to the students and parents who adhere 
to the uniform regulation, the parents of students who are out of uniform will be called to bring 
uniform clothing to the school.   Students who regularly violate uniform policy will not be permitted to 
participate in out-of-uniform days.  Improper uniform due to unusual circumstances, i.e., flood or fire, will be 
excused with a note from the parent approved by the principal. 
 
Please insure that all logos are the shield. Any clothing item with old logos are considered out-of-
uniform. 
 
Basic Requirements for All Students: Grades K-8 

-     Belt: Plain black / brown belt – no fancy buckles  
o All students must wear a belt when wearing pants / shorts 
o Please note that kindergarten boys and girls may wear elastic waist pants, no belt 

- Socks: opaque navy blue or white  
o Crew style may be worn with pants, shorts/skorts 
o Knee highs are to be work with skirts or jumpers 
o When crew style is worn it must ALWAYS be at least 2” above the ankle bone / or knee 

high.  No running socks / sports socks / anklets will be allowed 
o In cold weather months, stockings may be worn with skirts/jumpers 

-     Shirts/Blouses may be either short or long sleeve   
o In winter months, a long-sleeve white turtleneck may be worn under a long-sleeve uniform 

shirt or sweatshirt – or under jumpers for girls K-5 

- Sweatshirts: OLMC navy blue sweatshirts (with the new logo) may be worn with uniforms.   
o All sweatshirts must be appropriately sized.  Oversized sweatshirts are considered out-of-

uniform 
o OLMC fleece sweatshirts, jackets, or sports sweatshirts are to be worn outside only. 

- Sweaters: Navy blue v-neck or crew neck cardigans or pullover sweaters may be worn 
o Sweaters with any logo besides OLMC are out of uniform. Sweaters may be plain, with no 

OLMC or other logo 
o No cable-knit sweaters 
o Sweaters must be button or pullover – no zippers / no hoods 

- Shoes:  Suede tan buck is the preferred shoe for all students.   
o Black or brown lace-ups, Mary Janes (girls K-5), or ballet flats will be allowed, but no more 

than 1” heel and no deep treads on all shoes 

- Hair 
o Boys 

Á Haircuts should be neat and hair should be above eyebrows, ears, and collars 
o Girls 

Á Hair barrettes, ribbons, bows, or headbands should reflect natural hair colors, the 
school plaid, or school colors of navy blue, white and yellow 

- Jewelry 
o Earrings must be post earrings only -- hoops or dangling earrings are out-of-uniform. 
o A single bracelet OR a watch may be worn; either choice must be simple and tasteful 
o A Necklace may be worn if it is simple, religious and tasteful. 
o A Ring may be worn if it is simple and tasteful. 
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- No make-up is to be worn. 
 

- In cold weather, girls wearing skirts may wear navy blue sweatpants or leggings under their skirts 
for recess or carpool duties. Pajama bottoms are not allowed 

- Girls are encouraged to wear navy blue or white shorts / bike shorts under their skirts/jumpers 

- OPTIONAL 
o PE shorts: Blue mesh shorts with OLMC logo may be purchased through Rose Uniform.  

Girls wearing skirts on PE days may wear these uniform shorts under their skirts and take off 
their skirts during PE. 

 
K-5 BOYS:  Pants / Shorts:  

Á Navy pants (no corduroy / cargo / low riders / faddish styles)  

 Aug-Oct. 15 / After Spring break – June: Navy shorts may be worn 

Á  Please note - K boys may wear elastic waist pants, no belt 
Shirts: 

Á White polo shirt with the OLMC school logo or light blue oxford shirt  
 

MASS UNIFORM:  Navy pants / light blue oxford.  (Sweatshirt / Tie optional) 
 
K-5 GIRLS:   Plaid jumper* (split neck or round collar) with white Peter Pan collared blouse  

Á Plaid jumpers should be worn at knee length 
Or  
Pants / Shorts / Skorts:   

Á Navy pants (no corduroy / cargo / low riders / faddish styles)  
Aug-Oct. 15  / After Spring Break-June: Navy shorts or French Toast navy blue “Kick 
Pleat Scooter” skort #1286x (letter at the end indicate size choice) / Land’s End 
navy blue  “At-the-knee Blended Chino Skort”  *Rose Uniform does not carry 
OLMC’s uniform skort. 

Á Skorts must not be shorter than two inches above mid-knee 

Á K girls may wear elastic waist pants, no belt 
Shirts: (with pants or shorts) 

Á White Peter Pan collared blouse or white polo with OLMC school logo 
 
MASS UNIFORM:  Plaid jumper / Peter Pan blouse and knee high socks 

 
*5th grade girls may wear skirts with Peter Pan collared blouse for everyday uniform and for Mass 
days. 
 
6-8 BOYS:   Pants / Shorts:  

Á Khaki pants (no corduroy / cargo / low riders / faddish styles)  

Á Aug-Oct. 15 / After Spring Break – June: Khaki shorts may be worn 
  Shirts:  

Á White oxford shirt or white polo with OLMC school logo   
 

MASS UNIFORM:   Khaki pants with white oxford   
Tie (appropriate design / color) must be worn 

     OLMC sweatshirt optional 
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6-8 GIRLS:    Skirt:    

Á Plaid kick pleat (Rose) or knife pleat 

Á Skirts are to be worn at knee length  
  Shorts or Skorts:    

Á During Aug-Oct. 15 and after Spring Break-June khaki shorts or Land’s End khaki 
“At-the-knee Blended Chino Skort”  *Rose Uniform does not carry OLMC’s uniform 
skort. 

Á Skorts must be worn at knee length or longer 

Pants:   

Á Khaki pants ï below are the ONLY uniform pants for 6
th

 -8
th

 grade girls 
o Rose Uniform: ñGirls poly/cotton brushed twill flat front slacksò  

Á This item is easy to find on the Rose Uniform website 

o Landôs End: ñPleated Front Chino Pantsò or ñPlain Front Chino Pantsò 

Á Pleated Front Chino Pants: style #231112 

Á Plain Front Chino Pants: style # 219338 

Shirts: White oxford or white polo with OLMC school logo.   
  
MASS UNIFORM:  Plaid skirt with white oxford shirt 

           Socks may be white or navy blue knee highs 
 

Pre-Kindergarten 
This is the first year preK has had any uniform guidelines.  As it is an experimental year, the guidelines are less 
stringent than with older students.  PreK students should wear spirit wear each school day with either pants or 
shorts, according to the seasons listed above in the uniform guidelines.  On Fridays and any Mass day, students 
may optionally wear Mass Day Uniform.  Shorts should be worn under the jumpers. 

 
SPIRIT WEAR DAYS 
Spirit Wear days are special days designated by the principal when faculty, staff, and students can 
wear official OLMC spir it wear and jeans.  These days usually fall on the first Wednesday of the 
month.  All Spirit Wear days will be listed in Our Ladyõs Word, and are optional.  If a student does 
not choose to dress in Spirit Wear on these days, s/he should come to school in the regular school 
uniform.  
Spirit Wear Day Uniform Guidelines:  

1. Official OLMC Spirit Wear shirt (long or short sleeve).  A plain white shirt or turtleneck may be 
worn underneath. PE and athletic team uniforms or former field day t-shirts are not considered 
OLMC Spirit Wear.  

2. Jeans may be worn on these days, but they should be nice jeans without any rips, excessive fading, 
or stains. Belts are not required with jeans. Shorts are not worn on Spirit Wear Days. 

3. Students may wear the regular uniform polo shirt wit h jeans if they choose to not purchase Spirit 
Wear. The uniform polo or uniform dress shirt must always be tucked into pants. 

4. Colored hair is not allowed.  
5. No alterations should be made to the Spirit Wear resulting in tank tops, or shortened tops revealing 

bare midriffs.  
6. The same jewelry rules apply as on a normal school day. 
7. Only gym shoes may be worn with Spirit Wear.  Flip flops, Crocs, boots, or other non -gym shoes are 

not part of the Spirit Wear Day guidelines.  
 

These are 
the ONLY 

acceptable 
pants for 
6th - 8th 

grade girls 
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PHYSICAL EDUCATION UNIFORM:  Students wear simple athletic shoes during gym classes.  School T-shirts 
may be worn during gym classes.  Shorts should be worn under skirts.  Students must remember to bring 
athletic shoes to wear each week for P.E. or should leave a pair of simple, very inexpensive athletic shoes at 
school for P.E.  Students may not call home for forgotten P.E. shoes. Uniform regulations and guidelines are at 
the discretion of the administration. 
 
OUT-OF-UNIFORM DAYS:   
Students should follow the protocol listed below for any out-of-uniform days, using modesty as the rule.  
Clothing should neither be form-fitting nor too loose. From October 16 – Spring Break shorts may not be worn 
on out-of-uniform days.  

 
 Skirts / shorts must be worn not shorter than 2” above mid-knee.    
 No midriffs may show.   
 No spaghetti straps; shoulders should be covered with capped sleeve or longer.   

Avoid “trendy” and “statement-style” clothing (i.e., gothic, punk etc.), including hair, make-up, 
jewelry  and shoes.   

 Any messages on t-shirts, etc. must be appropriate. 
Shoes must have a back; sandals and open toed are not permitted. 

 Uniform jewelry rules apply. 
 One’s appearance should not be a distraction to others. 
 

MEDICAL 
 
All students are required to have a Virginia School physical form completed prior to admission to school. The 
physical must be dated within 12 months of starting school in Virginia. Children entering kindergarten are 
required to have a new physical. Physicals done for pre-school are not acceptable for kindergarten.  
 
OLMC SCHOOL CLINIC is staffed by a registered nurse and a team of trained personnel.  It is the responsibility 
of the parents to provide adequate emergency information and to alert the school of any changes in phone 
numbers or other pertinent information concerning the child's health. 
 
IMMUNIZATION: OLMC School abides by the State of Virginia requirements for immunization. According to 
state law, all students must have up-to-date immunization records at the time of admission to school. 
 
DPT  minimum of 3 doses, one of which is after the 4th birthday  

a minimum of 3 doses, one of which is after the 4th birthday (or 6 doses before the 4th birthday) 
DPT booster  required for entrance to 6th grade 
Polio   a minimum of 3 doses, one of which is after the 4th birthday (or 4 doses before the 4th birthday) 
Hepatitis B a minimum of 3 doses with at least 4 months between the 1st and 3rd dose 
MMR  a minimum of 2 doses -  
   1st dose must be given at 12 months or older 
   2nd dose must be given prior to entry to kindergarten 
Varicella  1 dose of chicken pox vaccine at 12 months or older, for all children born as of January 1,  

1997 (or documentation on medical record that they have had the disease)  
 
Immunization Records must be signed or stamped by a medical office.  Forms completed only by parent do not 
meet state requirements. 
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ILLNESS-INJURY 

È In order to control the spread of contagious illnesses, OLMC School follows an Infection Control Policy 
that meets VA Health Department regulations.  Students who are running a fever over 100 degrees and/or 
if they are vomiting or have diarrhea are not to be in school and are sent home.  Students with 
communicable diseases should not be at school.  If your child is showing these symptoms at home, 
please refrain from sending them to school, and do not send your child to school until he/she has 
been symptom free for 24 hours or has a written notice from a physician stating that he/she is not 
contagious.  Students sent home from school with a fever may not return the next day. 

 

È Minor illnesses and injuries are evaluated and treated by the school nurse or clinic volunteer.  If a child 
feels sick and wants a parent called, a call will be made to inform the parent of the concern and to decide 
what should be done.  Early dismissal for illness is recorded on the sign out sheets in the main office.  
Parents are requested to notify the school when students have serious contagious diseases or are 
hospitalized. 

 

È Minor bumps and scrapes do not generally get reported to parents.  If an injury is severe, parents will be 
contacted.  Severe injuries include any injury to the head (other than simple bumps), serious cuts, suspected 
sprains or broken bones, etc.   If an injury requires emergency first aid from paramedics, the principal or a 
designee, is responsible for calling 911.  Parents will be notified as soon as possible. 

 

È Mandatory school insurance is intended to help with medical treatment and associated costs arising from 
accidents occurring during the school day as a result of school sponsored activities or field trips, including 
injuries sustained in athletic activities. 

 
MEDICATION   
It is preferred that medications be administered at home.  All medicine that must be administered during 
school hours requires a doctor’s order.  Tylenol, Ibuprofen, cold medicine and other over the counter 
medicines need a doctor’s order as well as prescription medicines.  Parents may come to the clinic and 
administer a dose of medication on their own, if necessary. Medication, especially inhalers and Epi-Pens, will be 
sent on field trips as necessary.   
 

“Parent Request and Physician Order for Medication Forms” are available from the school clinic and are 

also available on the school website. Written orders from the doctor must include:  the name of the medicine, 
dosage, time medication is to be given, duration of the order (three days, school year, etc.)  Medications 
ordered 3 times a day or less, will not be given unless a specific time is stated (11a.m., lunchtime, etc).  
Medications prescribed “as needed” must state how often they can be given.  Both a parent and the doctor must 
sign the form.     

o Exception – Parents may request clinic staff to administer a short term (no more than 14 days) 
prescription medication, such as an antibiotic.  In this case, a valid pharmacist’s label on the 
bottle serves as the physician’s order.  All previously required information must be on the 
pharmacy label.  Please ask your pharmacy to supply an extra bottle/label, so you have one for 
home and another for school use.  Medicine cannot be sent back and forth with children. 

 

È All medication must be brought to school by an adult.  Medication must be in the pharmacy 
dispensed container labeled with child’s name, name of medication, dosage, time of administration, date 
prescribed, etc.  Non-prescription medication should be in the original, sealed box.  Children should 
not carry medication to school.  Any leftover medication should be picked up by a parent or guardian, or it 
will be appropriately discarded. 
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È Students may not have medication of any kind in their possession while at school.  Please do not 
send your children to school with medicine in their pockets, lunchbox, etc.  This is for the safety of all 
students.  Children found carrying medicine are referred to administration for disciplinary action. 

 
o Exception – Students in grades 5-8 may carry their own Albuterol Inhalers.  They must have 

written orders and permission from their doctor and parent on file in the school clinic.  Their 
inhalers should be kept in their pocket or backpack. 

 
EMERGENCY CARDS  
In the event of an emergency, we must be able to contact a parent immediately.  It is extremely important that 
we have phone numbers of relatives, neighbors or friends who may be called upon if parents cannot be reached.  
This information should be updated throughout the year. These individuals need to be informed that they are on 
your emergency cards. Unless otherwise noted, students can be released to anyone on the emergency card. 
 
SCREENING 
Your child will be involved in various health screening programs throughout the year.  Screenings are based on 
Virginia Dept. of Health recommendations and guidelines.  You will be notified of any abnormal findings.  If 
you have particular concerns, please contact the clinic. 
 
PEDICULOSIS (HEAD LICE) POLICY 
This condition is easily transmitted and complete parental cooperation is necessary to prevent spreading.  
Symptoms include severe itching behind the ears and on the neck, although some people may be asymptomatic.  
Please notify the school nurse if your child is treated for lice or if you suspect your child may have lice.  
Students found to have lice will be sent home immediately.  Children must be treated for lice at home and 
should be nit free before being readmitted to class. Parents must bring the child to the clinic to be 
rechecked before he/she can return to the classroom.   
 
Usually the entire class is checked as soon as the first case is reported.  Parents will be notified that such an 
inspection has been done.  Parents should continue to check their children and report any additional cases.  
Appropriate treatment should be done if necessary. 
 
MIDDLE SCHOOL SPORTS MEDICAL RELEASE FORM 
Students participating in the middle school sports program are required to have a new Athletic Participation – 
Parental Consent and Health History Form completed each year.  This form is sent home on the first day 
of school and must be completed prior to trying out for any team.  The form is also available on the school web 
site. Students are encouraged to have a physical done by their physician. 

 
CODE OF CONDUCT 

 
Our goal at Our Lady of Mount Carmel School is to create an environment conducive to learning and one that 
reflects a Christian atmosphere.  In order to do this, we must work together to teach our children respect for 
others and responsibility for personal behavior. 
 
Students at OLMC are expected to act in keeping with their maturity level and with respect for the rights and 
welfare of others in the school community. 
 
The Code of Conduct which follows will clarify the boundaries of student responsibility as they relate to the 
goals of the school.  This is not an attempt to list all rules, but to clearly state student expectations. 
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È Students should be in full uniform daily. 
 

È Students should participate in and show reverence during Mass and all school prayers. 
 

È Students should be prompt and regular in attendance, equipped with the necessary books and supplies. 
 

È Students should be responsible for gathering and completing assignments missed because of absence. 
 

È Students should respect and obey all persons in authority. 
 

È Students should respect the dignity and rights of others and avoid any activity that may endanger the 
health and safety of others. 

 

È Students should maintain appropriate habits of speech, dress and cleanliness. 
 

È Students should assume responsibility for the care of school property. 
 

È Students should meet classroom standards of behavior and performance: cooperative behavior, 
assignments neat, complete and on time. 

 

È Students should not cheat either by giving or receiving answers to homework, copying other's class work 
assignments, homework assignments or test information. 

 

È Students should act in accordance with school policies and regulations. 
 

È Students should never leave school grounds without permission. 
 

È Students should strictly follow the rules regarding food at school:  No gum chewing anywhere. 
 

È Students should accept the consequences of their actions. 
 

È Students should not indulge in any inappropriate behavior, on or off school property. 
 

È Students may not use cell phones, beepers, or other personal electronic devices at any time during school 
hours.  If these items are used, they will be confiscated. For the first offense, parents will be contacted to 
pick up the item at the office. For the second offense, the item will be kept for the remainder of the 
school year and parents may pick it up on the last day of school. 

o Cell phones may not be used for picture taking at any time. 
o Cell phones may not be used to record sound at any time. 
o Texting is prohibited. 
o No harassment or threatening of persons via the cell phone is permitted. 

 

È OLMC School has become aware of a disturbing trend among young people called “sexting.”  This 
involves young people taking nude or semi-nude self portraits and sending them to others via cell phone.  
These photographs often get further passed along to a much larger group of people, i.e., fellow students, 
teachers and even strangers.  This activity has led to prosecution of both senders and receivers of these 
photographs for creating and possessing child pornography.  Under Virginia law, creating such a 
photograph of a minor under the age of 15 carries a possible prison term.  Many young people do not 
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realize that the photographs they send, intending them to be private, end up becoming very public for a 
host of reasons. 
 
Please talk to your children about this trend and the danger it poses.  As technology improves, so does 
the ability for information to pass to a wider range of the public.  We are starting to see that bad choices 
made as a young person can haunt one well into their adult years.  Losing one’s freedom could be the 
most frightening of all.   
 

È Students can be disciplined for conduct, whether inside or outside the school, that is detrimental to the 
reputation of the school or causes a disruption to the learning environment. 
 

È All demeaning behavior, including harassment, bullying, hazing, name-calling, and threatening is wrong 
and will not be tolerated in a Christ-centered environment. Students who harass, bully, and/or demean 
others in any way will be promptly disciplined and a parental conference required. Repeated offenses 
may be cause for suspension and expulsion.  
 

o Bullying is defined as repeated, chronic, usually aggressive behavior (physical or 
social/emotional) involving the intent to harm through an imbalance of power.  Isolated and/or 
more trivial incidents which occur among children as they grow and mature will not be 
considered bullying and will be handled by the standard discipline code. 

 

È Students, parents, faculty and staff may not use the school logo without the permission of the 
administration. Failure to obtain permission may result in a consequence. 
 

È The administrator reserves the right to waive and/or deviate from, any and all disciplinary regulations 
for just cause at his/her discretion. 
  

     SAFETY / HARASSMENT 
 
Our Lady of Mount Carmel School provides a safe environment for all individuals.  Verbal or written threats 
made against the physical or emotional well being of any individual are taken very seriously.  Students making 
such threats (seriously or in jest) face detention, suspension, and/or expulsion. 

Harassment of any type is not tolerated.  Students with complaints of harassment should speak first to his or her 
teacher, then the vice-principal or principal. The principal investigates all complaints of harassment.  Students 
involved in harassing behavior face detention, suspension, and/or expulsion. 

Lockers, desks, cubbies, etc. for student use are the property of the school, therefore, the school administration 
reserves the right to search lockers or desks at any time. 

DRUGS AND ALCOHOL 
Students who possess drugs and/or alcohol at school or at any school function face suspension and/or 
expulsion. 
 
 
TITLE IX 
Our Lady of Mount Carmel School adheres to the tenets of Title IX:  “No person in the United States shall, on 
the basis of sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination 
under any education program or activity receiving federal financial assistance.” 
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CHILD ABUSE LAWS 
Our Lady of Mount Carmel School abides by the Child Abuse Law of the State of Virginia.  This law mandates 
that all cases of suspected abuse and/or neglect be reported to Child Protective Services. 

 
CHEATING AND FORGERY POLICY 

 
1st Offense: Student meets with the principal or vice-principal and his/her teacher.  Student receives a zero 

for the assignment and a detention. 
 
2nd Offense: Student and parents meet with the principal.  Student receives a zero for the assignment and is 

given an in-school suspension.  Student is placed on academic probation. 
 
3rd Offense & Thereafter:  Student and parents meet with the principal.  Student receives a zero for the  

assignment and an out-of-school suspension.  He/she will receive zero grades for all work  
missed that day.  Work may not be made up.  Student is placed on a student contract with the 
possibility of expulsion. 

DISCIPLINE 
 

A discipline policy is effective when unacceptable and inappropriate behaviors are dealt with quickly and fairly 
so that students experience immediate consequences.  Classroom teachers will establish class rules and guidelines 
and will deal with infractions involving class rules.  When a discipline problem occurs, due process will be used, 
and the student will be given the opportunity to present his or her interpretation of the situation. 
 

È If there is repeated lack of cooperation with regard to class rules and/or general student expectations, the 
student will be referred to the principal or vice-principal.  If problems continue, the principal will call in 
parents for a conference with the principal, student and teachers to discuss the problem and to formulate a 
plan for improvement. 

È Parents may be called to come and pick up their child.  

È Continued lack of cooperation and inability to comply with student academic and behavioral expectations 
may indicate that parents should seek another educational alternative for their child. 
 

Students represent OLMC School, both on and off of school property. Therefore, students may be disciplined 
for inappropriate behaviors that occur off campus if they impugn the good name of the school. 
 
Any student who chooses to post messages via the internet that attack the name or character of the school or 
any member of the school community may be asked to leave the school. 
 
MERITS: 
Students in grades 1-8 may receive merits any time a teacher or staff member notices them modeling exceptional 
behavior or consistently offering to assist faculty, staff, or other students.  Grades 1-5 are posted in the lower 
school; grades 6-8 are posted in the middle school. 
 

Please note that as a Catholic School, OLMC’s general expectations include acts of charity and respect by all 
students towards adults and one another.  These acts are meritorious whether recognized by another or not.  In 
fact, we gain more merit by doing the good without seeking a tangible reward.  Still, we try to recognize students 
who go beyond our normal expectations. 
 
DEMERITS: 
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Students in grades 6-8 may receive behavior demerit slips (pink) for any actions that violate basic OLMC 
School conduct expectations.  Each demerit is to be signed by a parent / guardian and returned to the teacher 
the following day.  A signature does not indicate agreement, but that all parties are aware of the consequence 
issued.  Violations which automatically result in a demerit include but are not limited to: 

Disrespect; inappropriate behavior in the classroom, hallways, cafeteria, playground, etc.; excessive 
talking; repeated uniform violations; failure to follow class rules after having been reminded; other 
inappropriate conduct. 

 
 Students receiving three demerits will serve a detention.  
 
DETENTION 
Students in grades 6-8 who receive three demerits will be assigned to detention.  The detention slip is to be 
signed by the parent / guardian and returned to the teacher the following day.   
 

Students in grades K-8 may be assigned an automatic detention (with parent notification) for actions including 
but not limited to: 

Disrespect; fighting with another student, inappropriate behavior in the classroom, hallway, cafeteria, 
playground, etc.; damaging property; cheating; lying; other inappropriate conduct. 
  

IN-SCHOOL SUSPENSION 
Students in grades 6-8 who receive six demerits / two detentions (in one half of the year) will serve an in-
school suspension. Students in grades 1-8 may serve an in-school suspension or another form of restitution 
for actions including but not limited to:  

Serious or repeated fighting; defiance of authority/school rules and cheating; deliberate damage of 
property and stealing; other inappropriate conduct 

 
Parents will be notified.  If space allows, one parent may be required to sit with the student on the assigned day, 
or the parents / guardians will pay $15 for an aide to supervise the student.   
 
OUT-OF-SCHOOL SUSPENSION 
Out of school suspension is given at the discretion of the principal in individual cases. 
 
EXPULSION 
The following infractions will result in, but are not limited to, expulsion from school: 

È possession and /or use of alcohol, controlled substances or drugs on or off school grounds 

È possession of pornographic pictures/materials 

È possession of weapons 
 
The principal is the final recourse in all disciplinary situations and may waive any disciplinary rule for just cause 
at her discretion. 

COUNSELING 
 
There is a school counselor available to the students and parents on a weekly basis.  Students may be referred to 
the counselor by parents, teachers, administrators, or themselves.  Permission forms for ongoing meetings are 
sent home at the beginning of the academic year.  This counselor is provided through Catholic Charities. 

 

CRISIS PLAN 
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Our Lady of Mount Carmel School has implemented a “crisis plan”, which includes both evacuation and 
lockdown components.  All teachers and staff are aware of the procedure to follow to keep your children safe.  
In the event of a crisis in which, circumstances permitting, the building is evacuated, students will be moved to 
one of two secure designated locations, and parents contacted.  Please note that students will not be released 
to parents until the entire student body is in a safe location. 

1. St. Michael Hall 
2. Off Campus – across the street to Warwick School parking lot or other safe area. 

 

EMERGENCY DRILLS 

State Law requires that fire drills be held monthly.  During the fire drills, students should follow these 
regulations: 

1. Rise in silence when the alarm sounds; 
2. Close windows and doors; 
3. Walk to the assigned place briskly, in single file at all times, and in silence; 
4. Stand in a column of two’s, facing away from the building; 
5. Return to building when signal is given. 
 

Tornado drills are held periodically.  The procedures are: 

1. Rise in silence when the alarm sounds; 
2. Walk briskly to the assigned place in single file; 
3. Sit, face wall, and put hands over head; 
4. Return to classroom when signal is given. 

 
STUDENT ACTIVITIES 

CAFETERIA 
 

È Hot lunch is available Monday - Friday.  Students may bring their lunch to school and may purchase milk 
and ice cream. 

È Students are not to bring carbonated beverages or energy drinks for lunch, or food that needs to be heated. 

È Parents, please note that, in accord with our health and nutrition policy, the school specifically 
asks that parents not provide fast food for student lunches at any time. 

 
PARENT LUNCH: Parents are welcome to join their child(ren) for lunch on their child(ren)'s birthdays or other 
special family occasions.  Parents are to inform the teacher at least 24 hours in advance and are to sign in at 
the front office to receive a visitor's tag.  Students are required to eat their lunches at the cafeteria tables. They 
are not to eat in the kitchen, clinic or elsewhere with their parents who are volunteering. 
 
SNACK: Students in grades pk-5 are invited to bring a healthy snack to school.  Because students in grades 6-8 
have the first lunch shift, there will be no time provided for a snack during the school day. 
 
PLAYGROUND:   Recess provides an essential break from the classroom routine, as well as opportunities to form 
relationships and develop social skills.  For this reason, it is important that students be dressed appropriately, 
particularly during cold weather when students should come to school with appropriate coats, sweaters, hats, 
and gloves.  Assigned teachers, aides, and volunteers supervise the playground during the students’ recess.  
Students are expected to respect the authority of those in charge and to abide by the safety rules, or they choose 
to forfeit their recess time.  The priority on the playground area must be safety.   
 



 

- 31 - 
 

CLASS CELEBRATIONS 

È Class celebrations are the responsibility of the teacher in consultation with the room parents. 
 

È PK-5th grade celebrate All Saints' Day, Christmas, Valentine’s Day (or  Mardi Gras if Valentine’s Day falls 
during Lent),  and the end of the school year.  Grades 6-8 celebrate Christmas and the end of the year. 

 

È PK-5th: On a child's birthday, parents may bring cupcakes or something similar if they desire for the child's 
class only.  (Other suggestions would include a holy card, medal, or some other inexpensive religious 
item).  Any treat should be shared at the teacher’s discretion: either at break time or another convenient 
time. National regulation of our hot lunch program requires that treats not be distributed simultaneously 
with lunch. Students are not to take birthday treats to other teachers or staff members. 

 

È OLMC School requests that invitations for non-school sponsored parties not be distributed on school 
premises. 

 
FIELD TRIPS 
Educational field trips are encouraged.  The Hampton Roads area has many resources.  The field trip is a first-
hand experience that supplements classroom learning.  It is an observational experience having definite 
educational objectives.  Field trips may be taken only with the approval of the principal, who, in cooperation 
with teachers, plans and provides for safe trips.  Students wear the school uniform on these trips unless special 
permission from the principal is obtained.   
 
Diocesan policies for Protecting God’s Children, including VIRTUS training regulations, must be followed.  The 
field trip policy applies to all school events and school sanctioned events including athletic contests and 
extracurricular activities.  For trips other than intra-school athletics, supervision of at least one adult to ten 
students is recommended.  A smaller supervisory ratio is recommended for younger students.  The principal will 
determine the appropriate ratio after consultation with the teacher and moderators of the trip.  Only designated 
chaperones are permitted.  Two male chaperones are desirable to supervise the boys’ restroom.  If a male 
chaperone is unavailable, a teacher should monitor the facility, making sure there are no men in the bathroom 
before allowing the boys to enter.  She remains at the door until all boys have finished. 
 
Whenever possible, bus transportation is used.   If volunteer drivers are used, the “two-deep” policy should be 
followed, the driver must be properly licensed, and if privately owned vehicles are used, the owner’s insurance 
must meet diocesan standards. 
                                                                       
It should be noted that field trips are privileges.  No student has an absolute right to participate in a field trip.  
Student participation may be denied if the student fails to meet academic or behavior standards.  In such cases, 
the student will remain at school.  These discipline standards are carefully outlined in the discipline section of 
this handbook. 
 
FIELD TRIP PERMISSION SLIPS 
Permission slips used at OLMC School list emergency numbers and contacts of the family. Parent or guardian 
signed permission slips must be obtained for every child participating in a school-sponsored educational trip.  
No student may participate in a trip unless a signed permission slip for the specific event is submitted to the 
teacher.  Phone calls and hand written notes will not be accepted in lieu of the proper form. Parents have the 
right to refuse to allow their child to participate in a field trip. 
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OTHER ACTIVITIES 
 

ALTAR SERVERS /USHERS / SACRISTANS: Boys and girls in grades 5-8 serve at Mass.  8th grade students serve 
as ushers, sacristans, greeters. under the supervision of the Liturgical Minister and the 8th grade religion teacher. 
 
BAND:  Band instruction is available after school for students in grades 4-8.  A separate fee will be charged. 
 
CHORUS:  Students in grades 4-8 may participate in the school choir.  If enough students express interest, a 
choir will be formed. The choir assists in leading the entire school community at weekly Masses.  The choir also 
performs at the fall and spring festivals.  If a student elects choir, they make a commitment for the entire year 
and are required to participate in all music programs. 
 
FESTIVALS: Art and music festivals, occurring in the fall and spring, provide students the opportunity to share 
their talents. 
 
FIELD DAY: This annual end-of-the-year event provides students with the opportunity to share their physical 
abilities and experience group cooperation and sportsmanship. 
 
MAY CROWNING:  During the first weeks of May each year, the student body gathers to honor the Blessed 
Virgin Mary.  An eighth grade girl is selected to crown Mary and an eighth grade boy escorts her, carrying the 
crown. 

 
NATIONAL JUNIOR HONOR SOCIETY: Students in 7th & 8th grades who demonstrate the four qualities of 
character, leadership, scholarship, and service, are considered by a faculty board for induction into the St. 
Thomas Aquinas Chapter of the National Junior Honor Society. 
  
STUDENT COUNCIL: Our Lady of Mount Carmel Student Council began during the 2004-2005 school year.  
The council includes officers from grades 6-8 and representatives from grades 5-8.   The council sponsors 
charitable works, fundraisers, and social activities for the student body and works with the principal and vice 
principal in addressing student issues. 

 
ATHLETIC PROGRAM 

Athletics: 
Our Lady of Mount Carmel School provides an athletic program open to middle school students (to include 5th 
grade for Cross Country only) of all abilities and experience levels.  In striving to integrate participation in sports 
with the total development of the student, the athletic program is an extension of the values and philosophies of 
the school as a whole. Along with the physical and instructional components of being a team member, great 
emphasis is placed on fostering good sportsmanship, teamwork and commitment. 
 
OLMC fields teams in the following inter-scholastic sports: 
Fall: Cross Country (boys and girls combined)   Winter:  Basketball (boys) 

Soccer (boys and girls combined)     Basketball (girls) 
 Volleyball (girls) 
   
Spring: Baseball 
 Softball 
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Eligibility: 
Students must be in good academic standing for tryouts and continued participation once selected to a team. 
*Please refer to the “Academic Probation” section of the Parent and Student Handbook.  Students must also be 
able to fulfill his or her commitment to the team for the duration of the season.  Once selected to an OLMC 
team sport, priority must be given to this team over involvement in community league sports or other 
extracurricular activities.  As the cross country and soccer teams consist of both boys and girls, students may try 
out for more than one team during the fall season, but may only be a member of one team. Students and parents 
must agree to and sign the “General Code of Conduct for Student Athletes” in order to participate on any 
OLMC School team 
 
Fees: 
An athletic fee of $55 per student/per sport must be paid prior to receiving a team uniform and for continued 
participation at team practices by the end of the first week of practice.  Fees are made payable to OLMC School 
and are sent to the school office via the student’s homeroom teacher.   
Cross Country fees are $30 per student. 
 
Communication with Coaches/Athletic Director: 
Should a concern arise, the parent and/or student-athlete should talk to the coach first.  Most areas of concern 
can be solved at this level.  Coaches’ contact information can be obtained from the Athletic Director. If a 
resolution does not occur when talking with the coach, parents or students should then contact the Athletic 
Director if they feel that additional communication is necessary.  If the Athletic Director is unable to solve the 
problem, then a meeting with the Principal and the Athletic Director may be scheduled. 
 
Sportsmanship 
At OLMC School, athletic competition contributes to the development of character and school spirit.  
Sportsmanship and fair play are an important part of this experience.  OLMC School expects coaches, players, 
faculty, students and parents to represent our school in a manner that is respectful of others on and off the field 
of competition.   
 
Student-athletes shall follow the “Code of Conduct” that is signed and agreed upon at the beginning of each 
athletic season. 
 
Spectators shall: 

1. Realize that they represent the school just as the players do and, therefore, have an obligation to 
demonstrate through their behavior the practice of good sportsmanship. 

2. Recognize that good sportsmanship is more important than victory by approving and applauding good 
team play, individual skill, and outstanding examples of sportsmanship and fair play exhibited by either 
team. 

3. Recognize that since the primary purpose of interscholastic athletics is to promote the physical, mental, 
moral, social and emotional well being of the players through the medium of contest; victory or defeat is 
of secondary importance. 

4. Treat visiting teams and officials as guests, extending to them every courtesy.  Treat them as you would 
like to be treated. 

5. Respect the judgment and integrity of the officials, realizing that their decisions are based upon game 
conditions as they observe them. 

6. Be modest in victory and gracious in defeat. 
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Spectators (students or adults) who display poor sportsmanship or improper behavior at any athletic contest 
may be asked to leave the field or gym.  Based on circumstances, they may be barred from attending any games 
for the remainder of the season. 

STUDENT SERVICE PROJECTS 
 

OLMC school students participate in numerous service and mission projects throughout the school year.  These 
are intended to help our children become more aware of the needs of the poor and to encourage service, 
sacrifice and a spirit of generosity.  We thank our parents for their cooperation, patience and understanding 
when the children are involved in these projects.   This is one way in which we can share our Christian values in 
a materialistic world.   Below are a few OLMC Community Service Projects: 
 

Visiting area nursing homes, clothing and food drives for the needy & the Poor Clare Nuns, Operation 
Smile, student patrol, tutoring younger students, projects to support U.S. military, etc. 

 
Students participate in various projects initiated by the Diocesan Mission Office during Advent, Lent and other 
times during the school year.  They learn about how to help the needs of the world community. 
 

TELEPHONE 
 
Students may use the school telephone only with the permission of the classroom teacher and office 
receptionist.  Use is restricted to serious matters – i.e., the school phone may not be used for forgotten 
homework, snacks, tennis shoes, arranging plans etc. 
 

LOST AND FOUND 
 

È Lost articles are located in the cafeteria in a designated container.  At the end of each month, the articles of 
clothing are given to the poor. 

È Children are asked to bring articles of value (rings, watches, etc.) to the office where they can be kept safely 
until claimed. 

È Please see that your children's sweaters, uniform clothing, coats, hats and  gloves, as well as lunch boxes,  
are carefully marked or labeled. 

È Students are responsible for the care of their own belongings.  The school is not responsible for lost 
articles. 

COMMUNICATION 
 
School Office Hours 7:30 a.m. - 3:30 p.m. 
Parents may arrange for a conference with the teacher(s) or the administration by calling the school office or via 
email. Because the teachers’ primary duties are supervision and instruction, they are not available to check 
messages throughout the day.  Please allow 24-48 hours before expecting a response from the teacher(s). 
 
Concerns are to be discussed with the teacher and individuals involved before being brought to the attention of 
the principal or vice principal for discussion. To schedule an appointment with the principal, please call the front 
office. Problems discussed outside appropriate channels create hurt and misunderstanding and often generate 
false information that can cause a great deal of harm to the school and to the individuals involved.  Children 
learn from our behavior.  Let us be Christian in our communication. 
 
 
 
 



 

- 35 - 
 

WORKING RELATIONSHIP BETWEEN SCHOOL AND PARENTS  
Our Lady of Mount Carmel School believes that a positive and constructive working relationship between the 
school and a student's parent/guardian is essential to the accomplishment of the school's educational mission. 
The school and parents are partners in the education of children. If, in the opinion of the administration, that 
partnership is no longer viable, the school reserves the right to require the parent to withdraw the student from 
the school.  The school accordingly reserves the right to terminate or not renew a student's enrollment contract 
if the school reasonably concludes that the actions of parent or guardian make such a positive and constructive 
relationship impossible or otherwise seriously interfere with the school's accomplishment of its educational 
purposes.  
 
CONFERENCES 
Conferences with parents are scheduled at the end of the midpoint of the first trimester, at which time the 
interim will be distributed to the parents.  The conferences are scheduled for a ten minute period.  If an 
extended conference is needed, parents are asked to arrange another appointment to meet their needs. 
 
Conferences after the first interim are scheduled on an as-needed basis, either by parent or teacher request.  
Parents may call the school or send in a written request with their child to schedule a conference.  Please refrain 
from stopping a teacher in the hall before or after school for a "quick" conference.  Other inappropriate times 
are during lunch/recess and dismissal.  This interferes with the teacher's primary responsibility of supervising 
students. 
 
If a parent wishes to review his/her child's record, the parent must make an appointment with the principal and 
the child's teacher. 
 
OLMC School abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial 
parents.  In the absence of a court order to the contrary, the school will provide the non-custodial parent with 
access to the academic records and to the other school-related information regarding the child.  If there is a 
court order specifying that there is to be no information given, it is the responsibility of the custodial parent to 
provide the school with an official copy of the court order. 
 
OTHER COMMUNICATIONS 
Website:  Please check www.olmc-school.com and www.edline.net for up-to-date information.   
 
Wednesday Folder: In order to keep parents adequately informed of all school events and activities, the calendar 
is updated monthly. These are posted on the website in Our Lady’s Word each Wednesday. 
 
INCLEMENT WEATHER 
If, for reasons of weather (snow, hurricanes, etc.), school is closed, an announcement will be made by local radio 
and television stations and through School Reach.  For clarity, please look specifically for “Our Lady of Mount 
Carmel School.”  OLMC School does not follow Newport News Public School closings. 
TV:    WVEC (13 News), WTKR (News Channel 3), or WAVY-TV/ WVBT (FOX 43)  
RADIO:   2WD (101.3 FM).   
School REACH: Message delivered to the phone number you provide for this purpose. Caller ID will  
   display school number.  It is programmed to begin delivering the message when it hears a  
   voice. 
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Please do not call the church or school office, convent or classroom teacher for information.  Also, please keep 
in mind that the information is not always posted immediately, due to no fault of the OLMC administration.   
 
All parents will be contacted via the Wednesday folder regarding required information for use of the 
automated emergency call system.  This system will be used for emergency closings or other critical 
information. 

VISITORS 
 

For the protection of your child as well as the other children in the school, all persons entering the school 
building during the school day must report to the school office, sign in, and pick up a visitor’s badge. Visitors 
who are not wearing a visitor’s tag will be escorted back to the front office to obtain one.  We ask that visitors, 
including parents, not enter a classroom without permission from the office. 
 
Forgotten lunches must be clearly labeled with the child’s name and class and may be deposited in a designated 
container in the office area.  Considering the school mission that includes teaching the whole child (which 
necessarily includes the virtue of responsibility), we ask that students be accountable for their individual books, 
homework, book bags, instruments, tennis shoes, etc.  Therefore the above mentioned items will not be 
delivered to students once the school day has begun.  Lunches and winter coats/jackets will be delivered. 
 
At dismissal, parents, grandparents and visitors are requested to wait until after dismissal is completely over 
before entering the building. 
 
Divorced or separated parents must file a court-certified copy of the custody section of the divorce or 
separation decree with the principal’s office. The school will not be held responsible for failing to honor 
arrangements that have not been made know. 

 
SCHOOL BOARD 

 
Diocesan School Boards act in an advisory capacity in the schools of the diocese. OLMC School Board brings 
together the spiritual leadership of the pastor, the administrative talents of the principal and the experience and 
knowledge of the laity in a collegial effort to create a Christian Educational Community. 
 
The School Board is composed of eleven members; six appointed plus the pastor, principal, Home and School 
representative, Parish Council representative, and the school business manager.  It serves as a consultative body 
to the pastor and principal, as well as a liaison between them and the school community.  Meetings are typically 
held monthly. 

HOME AND SCHOOL ASSOCIATION 
 
The Home and School Association (HSA) is a parent organization, which works to support school programs to 
provide opportunities for parents to grow in understanding their role as primary educators of their children, and 
to plan activities to bring school families together as a community.  The Home and School meets monthly and 
publicly announces general meetings held throughout the year. 
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SERVICE HOURS 

 
Parents are an integral part of any school and are given many opportunities to give of their time, talent and love 
for children.   
 
Every OLMC School family is expected to participate at the minimum level of volunteer hours required (20 per 
family, 10 per single –parent family, with 50% of those hours within the school) between July 1 and June 
30 of each school year.  Please note that parents may donate hours to families who are unable to assist due to 
family and time constraints.  If you wish to donate hours or are in need of donated hours, please contact the 
principal or president of the HSA.  Also, parents who prefer not to complete these hours may make a financial 
contribution of $200 per family ($10 an hour), ($100 per single-parent family) to balance out parent 
involvement.   
 
In supporting the school community, each family is encouraged to donate time to one of the major fundraisers 
such as the auction, fall fundraiser, Craft Fair, Cornerstone Dinner, etc.  Remaining hours should be given at the 
Parish if you are receiving tuition assistance, or can be given in the community.  Service hours are tallied 
regularly during the school year in order to create a preliminary summary of families’ accrued hours.  Any 
questions should be referred to the business manager. 
 
There are many opportunities for parents to serve throughout the school.  You may wish to check with the 
service coordinator if you would like to: 

È donate the gift of your expertise to classroom teachers: are you a historian, a collector, gardener, doctor, 
scientist . . .  

È help with maintenance and upkeep of the school: plumbing, carpentry, cleaning, painting, weeding, . . .  

È work in the school office, clinic, library, computer lab . . .  

È assist the classroom teachers through cafeteria or playground supervision 

È assist the classroom teacher from your home: help prepare workbook pages, cut out manipulatives, prepare 
book orders. 

È volunteer as a room mother or father, (or volunteer to help the room parents!) to organize class 
celebrations, trips, and special projects. 

È assist with grant writing  
 

The Home and School Association also plans events during the school year that need many helping hands.  The 
help that parents render the school may be only an hour or two a week, but such service benefits the school 
greatly. 
 
All who volunteer in the school in any capacity must sign in at the office and get a badge, which identifies them 
as volunteers.  Upon leaving the school, they return the badge and sign out. 
 
VOLUNTEER SELECT / VIRTUS 
The Diocese of Richmond requires that all volunteers who work with children and youth complete background 
screening process by Child Protective Services. 
  
A second requirement for all who work with children is attendance at the training program which promotes a 
safe environment for children and young people. The diocese has selected the VIRTUS program “Protecting 
God’s Children” to meet this requirement. The VIRTUS program assists the Church in teaching how to create a 
safe haven for children and how to prevent child sexual abuse within the Church and in our community.  
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To ensure that OLMC School provides a “safe environment” for all of our children, all adult volunteers must 
participate in a three hour training session.  There is no charge for the program, and throughout the school year 
OLMC and other local parishes and school will sponsor sessions.  To register, please go to the diocesan website 
at www.richmonddiocese.org and select “training session availability” and click the link to the VIRTUS website, 
OR go directly to www.virtusonline.org and click on “Registration,” and follow the directions.  Once VIRTUS 
trained, volunteers are asked to remain current by completing monthly training bulletins online. 
 
CONFIDENTIALITY 
To best protect the dignity and good name of all connected with Our Lady of Mount Carmel School, volunteers 
are asked to sign a confidentiality form at the beginning of each school year. 
 
USE OF SCHOOL FACILITIES 
It should be noted that the school is not responsible for supervision of children before morning arrival 
time (7:40) nor after dismissal is finished (3:20).    
 
Any after-school programs held in the school between the hours of 3:00 and 5:00 p.m. must be approved by the 
principal and assigned to an appropriate location. 
 
Any after-school programs held in the school after 5:00 p.m. must be approved by the Parish and assigned to an 
appropriate location. 
 
Any program that is held in the school building or on the premises must have adequate adult supervision and 
responsibility for caring for the students.  Diocesan regulations on Protecting God’s Children are to be followed 
by any adult working with children, whether during or after school hours. 
OLMC School is not responsible for any accidents/injuries incurred outside of school hours. 
 
Smoking in the school buildings is strictly forbidden, at any time.  Smoking on the school grounds is 
very strongly discouraged. 
 

 
 
This handbook is part of the contract existing between the school and the parents and students.   
 
Parents and students are asked to sign the form at the end of the document, acknowledging that you have read 
the handbook with your child(ren) and agree to abide by its rules, thus releasing OLMC School from any 
liabilities in the event the handbook rules are not observed. The principal retains the right to amend the 
handbook for just cause.  Parents will be given prompt notification via Wednesday Folder and OLMC School 
website if changes are made. 
 
Note:  Please complete the following form, sign, and return to the office by September 2, 2011. Failure to sign 
and return the acknowledgement form may result in the withholding of interim reports or report cards. Thank 
you.             
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Appendix A 
 

Social Networking Guidelines for Parents of  

Elementary Students in Catholics Schools 
 

Social networking has revolutionized the way we communicate and share information with one another.  

The term Social Networking includes, but is not confined to the use of blogs/wikis, message boards/forums, 

FaceBook, MySpace, Twitter, LinkedIn and other posting technologies such as YouTube, Picasa, Flickr, etc.   

Included below are guidelines that can be used by schools in the Diocese along with their Code of Conduct 

and Technology Acceptable Use Policy.  These guidelines should not be considered all inclusive, but serve 

as guidance in the use of social networking by students. 

1. Students should be familiar with and adhere to the Schools Code of Conduct.  It extends to the use of 

social networking sites and covers issues such as bullying, harassing and defaming that might occur 

online. 

 

2. Please be aware, words and images you post may be available for years, even if deleted. 

 

3. Personal profiles should not indicate personal information that can be used to locate you, such as 

your full name, address, phone number and planned personal activities. 

 

4. Donôt post information about yourself that you donôt want the whole world to know.  Your profile 

may be viewed by future employers and school admissions officials, as well as identity thieves, 

spammers and stalkers. 

 

5. Donôt post information about others, including all the cautions noted above.  Pictures or images of 
other students should not be posted or tagged without their permission. 

 

6. Be cautious as to who you accept as a friend on your site. 

 

7. Check what your friends are posting/saying about you.  Even if you are careful, they may not be and 

may be putting you at risk. 

 

8. Be wary if a new online contact wants to meet you in person.  Discuss with your parents/guardian 

before you decide to meet. 

 

9. If you feel threatened by someone or uncomfortable because of something online, tell an adult you 

trust.  Bullying, harassment and defaming are unacceptable and reporting this type of conduct could 

end up preventing someone else from becoming a victim. 

 

10. Cyberbullying is the use of hurtful and defamatory information and communication over the Internet 

with the intent to harm another person.   

 

Bottom line:  Unless youôre prepared to attach your social networking site, such as MySpace, Facebook, 

Twitter, etc, to your college, job, internship, scholarship or sports team application, donôt post it publicly! 
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Appendix B 

Handbook Acknowledgement  
 

Please sign this page and include the names and the grades of all your children attending OLMC 
School.   Please return this form to the school office before August 26, 2011.   
  
We have read and discussed the Our Lady of Mount Carmel Student and Parent Handbook information and 
agree to be governed by the philosophy and policies found therein. 
 
 
       
_______________________     ____________________________________ 
Date       Parent(s) or Guardian 
 
 

       ____________________________________ 
       Parent(s) or Guardian 
 
 
       ____________________________________ 
 
       ____________________________________ 
 
       ____________________________________ 
 
       ____________________________________ 
       Student(s) and Homeroom(s) 

       PLEASE PRINT NAMES 
 
 
Please  the appropriate statement. 
 
  Yes, I give the school staff permission to print my family’s name, address and phone number in  
the School Directory. 
 
  No, I do not give the school staff permission to print my family’s name, address and phone 
number in the School Directory. 
 
 
 
 
 
 
 
N.B. A separate Acceptable Use Policy (AUP) form will be sent home for signature. Included in the 
AUP is a permission request to use children’s images and names in school publications. 


